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Follow these steps to print from your Mac at the Emily Griffith Campus.
The Equitrac Client must be installed.

F Window _Help 1. From the desktop of the Mac,
go to the menu bar and select Go.

B All My Files {+38F
9 Documents ©30 2. Select Connect to Server.
[ Desktop {3D
© Downloads 8L
1} Home {+38H
£ Computer {3C
@ AirDrop 38R
@ Network 38K
&2 iCloud Drive {361
| ¥ Applications {+3A
3 utilities © 38U
Recent Folders >
Go to Folder... {+3G
Connect to Server... K
L] Connect to Server N
Server Address: 3 " Type -
s/ dpsnasot/softwaredepot/mac/ricon |+ o~ smb.//dpsnas01/softwaredepot/mac/ricoh

Favorite Servers:

= smb://dpsnas01/service_center

4. Click Connect.

? Browse Connect

Enter your name and password for the server 5 Entel’ the Name and PaSSWOI‘d. These are
"dpsnas01.dpskl2.org” . .
— e the same credentials used to access email.

© Registered User
Name: [dpsuseriusername 6. The username needs to be formatted as:
Password: |seessssssansessane | dpsuser\username

Remember this password in my keychain

9 Uninstall
ke £ Wul K=
[ 10.9 driver b @ Equitrac_Express_..0S_10_B6775.mpkg
) EE-MacClient.zip Equitrac_Mac_client_ReadMe. txt EquitracUninstall.sh
|| Equitrac Express Mac OS 10 L4 EA EquitracPrinterUtilityX
|| Equitrac Express Mac OS Yosemite > || packages >
|| Ricoh_Printer_Drivers_MAC > 1 Tools >
|| Screenshots > || Uninstall »
v [ Ricoh 7. Select the uninstall file for Equitrac and
» [ 10.9 driver then run it. (Use the Yosemite folder for
| EE-MacClient.zip OSX 9 or earlier.)
k| | Equitrac Express Mac OS5 10
k| | Equitrac Expres..ac OS5 Yosemite

Then, select the Ricoh_Printer_Drivers_ MAC

» B Ricoh_Printer_Drivers_MAC
folder.




¥ [ Ricoh

b [ 10.9 driver

b = B 8. Double click the correct .dmg file for your printer

» | Equitrac Express Mac OS5 10

» || Equitrac Expres...ac OS Yosemite
907EX_MAC.dmg
MP301_MAC.dmg
MP305_MAC.dmg
MP3352_MAC.dmg
MP3555 - MP5055_MAC .dmg
MP4054 - MP5054_MAC .dmg
MP5002-MPA002_MAC.dmg
MP7001-800..001_MAC.dmg
MPO003 -MP...503_MAC.dmg
MPC305_MAC.dmg
MPC306_MAC.dmg

eoe L Ricoh_PS._Printers Vol4_EXP_LI0_2.1.0.0
MacOSXReadme.txt Ricoh_PS_Printers_Vol4_EX 9. Double click the pkg file to start install.

P_LIO_Driver.pkg

® 0 ' Install Ricoh_PS_Printers_Vol4_EXP_LIO Driver ]

The installation was completed successfully.

& Introduction

@ License o

© Destination Select .

 Instaltion Type 10. Follow the on screen prompts until you reach

B The installation was successful. Install Successful. Click Close to exit install.
The software was installed.

ﬂ Finder File Edit View

About This Mac
Sy — 11. From the desktop of the Mac, go the menu bar

App Store... dupdates and select the Apple logo.
Recent Items > -
Ite
Force Quit Finder X 038D |, 12. Select System Preferences.
Sleep it
Restart... A
Shut Down... !
Log Out SWAT... T#Q




System Preferences Q. Searc

H O a @ '°

Mission Language Security Spotlight  Notifications

SNt B Bt Ry 13. Select Printers & Scanners.

L

&\ =

Mouse Trackpad

Printers & Sound Startup
Scanners Disk
[ ] < i3 Printers & Scanners Q|
No printers are available. .
Clck Ad () o 38t up  prner: 14. Select the + in the lower left corner.
+
Click here to add a printer, fax or scanner Default printer: | Last Printer Used a
Default paper size: = US Letter E ?
[ NN Add
e - 15. Select IP from th b
Default IP  Windows Search . e eC rom e menu ar-

Adaress: e e 16. Address: Enter IP Address (164.92.2.85)
Protocol: | Line Printer Daemon - LPD B Protocol: Select Line Printer Daemon - LPD
Queces | Mac Follow You Print Queue: Type Mac Follow You Print
Leave blank for default gueue. .
Name: Type Mac Follow You Print
Location: Leave Blank

Nams: oo Polow tou Prn Use: May auto select, if not Select Software.

Location: . . .
B iCon e Co003 P B Choose the appropriate printer from the list.
Add Click Add.
[ ] < ici Printers & Scanners Q
@ | TTT e caces | |
™ = r Options & Supplies... 17. Prlnter WIII be added to your
— . Printers & Scanners list.

. Share this printer on the netwark Sharing Preferences... 18. The |°gin credentials for the MAC,S needs

B to be the same as their login credentials for
Default paper size:  US Letter E ? the DPS network.




Equitrac Printing - Printing documents with the Mac client.

JLN Edit View Insert Farm

Mew Blank Document BEM -
Mew from Template... T3P
Cpen... Ho

Open URL.. T80 1. When the document is ready to be printed,

I T T

Open Recent ] )
- go to the menu bar and select File.
i Close W

Save ®5

Save As... s | 2. Select Print.

Save as Web Page...

I
Share *

Web Page Preview

Restrick Permissions 3

T

Beduce File Size...

Page Setup...
Print... P

Properties...

Frim 3. Select Mac Follow You Print from the Printer

Printer: | ©@ Mac Follow You Print ] drop down list.
Fresets: | Default Settings |

Copies & Pages - Click Print.




Retrieve the print job at a Ricoh copy machine

4 Follow-You F

1. Go to the printer and enter your User ID
(9 digit employee ID or 5 digit phone extension.)

2. Select Follow-You from the printer’s
display screen.

3. Select the print job(s) on the display screen.
Press Print or the green Start button.

4. Once done printing, press the Logout button
from the upper right hand corner of the display
screen.




